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CONFIDENTIAL STUDENT ENROLMENT FORM 

	SECTION 1: Student Personal Details                                                                

	Legal Surname

(As per birth certificate)
	
	Date of Enrolment
	

	Legal First Given Name 
	
	Into which year level is the student enrolling
	

	Second Given Name:
	
	Office Use
	Office Use

	Preferred Name: 
	
	Home Group
	

	Gender
	
	House Group
	

	Date of Birth (Birth certificate must be presented with this enrolment form)
	
	Proof of birth date sighted
	Yes      No

	Residential Address
	Postal Address (if different to home address) 

	Number & Street

	

	Town                                           Postcode                             
	Town                                      Postcode

	Home Phone
	


	SECTION 2: Family Details Parents/Guardians are referred to as Adult A and Adult B

	Primary Family Details Adult A (primary carer)
	Primary Family Details Adult B 

	Title and Legal Surname
	
	Title and Legal Surname
	

	Legal First Name
	
	Legal First Name
	

	Gender  
	
	Gender
	

	Occupation
	
	Occupation
	

	Employer
	
	Employer
	

	Country of Birth
	· Australia
· Other …………….
	Country of Birth
	· Australia
· Other …………….

	Main language spoken at home
	· English
· Other
	Main language spoken at home
	· English
· Other

	Other language
	
	Other language
	

	Is an interpreter required?
	(   Yes    (  No
	Is an interpreter required?
	(   Yes    (  No

	What is the highest year of primary or secondary school Adult A has completed? (tick one) 

( Year 12 or equivalent      ( Year 11 or equivalent

( Year 10 or equivalent      ( Year 9 or equivalent
	What is the highest year of primary or secondary school Adult B has completed? (tick one) 

( Year 12 or equivalent      ( Year 11 or equivalent

( Year 10 or equivalent      ( Year 9 or equivalent

	What is the highest qualification level Adult A has completed? (tick one)

( Bachelor Degree or above ( Advanced Diploma / Diploma
( Certificate 1 to IV (including trade certificate)

( No non-school qualification
	What is the highest qualification level Adult B has completed? (tick one)

( Bachelor Degree or above ( Advanced Diploma / Diploma ( Certificate 1 to IV (including trade certificate)

( No non-school qualification

	What is the occupation group of Adult A & Adult B? (Please see attached document to determine code) This information is used for determining funding allocations to schools – Group D attracts the most funding for our school, while Group A attracts minimal funding. If the person has not been in paid work for the last 12 months, enter ‘N’

	ADULT A – Occupation Group _________


	ADULT B – Occupation Group _________



	Contact details for Adult A
	Contact details for Adult B

	During business hours, how is Adult A to be contacted
	During business hours, how is Adult B to be contacted

	Can we contact Adult A at work?
	· YES

· NO
	Can we contact Adult B at work?
	· YES

· NO

	Is Adult A usually home during business hours?
	· YES

· NO
	Is Adult B usually home during business hours?
	· YES

· NO

	Work contact number and days of work?
	
	Work contact number and days of work?
	

	Mobile phone number
	
	Mobile phone number
	

	Email:


	Email:

	What is the relationship of Adult A to the student?  Please circle
	(  Parent      ( Step Parent
              
( Foster Parent     ( Other       
	What is the relationship of Adult B to the student? Please circle
	(  Parent    ( Step Parent
              
( Foster Parent    ( Other       


	SECTION 3: Student Emergency Contact Details

	Name of Doctor / Medical Clinic
	

	Address
	

	Phone Number
	

	Medicare Number
	

	Are you an Ambulance Subscriber?      
	· YES

· NO
	Please be aware that the school will use an ambulance in an emergency.  

The cost for this service is to be met by parents.

	Please provide details of two Emergency Contacts other than Parents / Guardians: 

	Name  (Contact 1)
	

	Relationship to student
	

	Phone Number
	

	Name (Contact 2)
	

	Relationship to student
	

	Phone Number
	


	SECTION 4: Demographic details

	4.1   In what country was the student born?     
	· Australia 
· Other ________________
	If Australia go to 4.6

	4.2   If not, when did the student arrive in Australia?
	
	

	4.3   Is the residential status permanent or temporary?
	
	If permanent go to 4.6

	4.4   If temporary what is the student’s Visa Sub Class?
	
	

	4.5   Visa Expiry Date
	
	

	4.6  Does the student speak a language other than English at home?


	· No, English only
	· Yes (please specify)

	4.6   Is the student Koorie, Torres Strait Islander, or from another indigenous background?
	· NO
· YES
· ABORIGINAL
	· ABORIGINAL & T.S.I.
· TORRES STRAIT ISLANDER

	4.7   Living arrangements of the student          
	· With 2 Parents/Guardians                      

· With 1 Parent/Guardian                      
	· AWAY from home                                     

· Independent                                                                                        

	4.8   What is the students usual mode of transportation to school?
	· Bus     *Form required                 

· Driven by Car 
	· Walk

· Bicycle                                                                                                                          

	4.9  Distance from School (kilometres)
	  _______ Kms 


	 SECTION 5: School Information

	On what date was the student first enrolled at an Australian School?
	

	What was the student’s previous school?
	

	For how many years has the student attended school?
	

	Does the Student have a Victorian Student Number (VSN)?
	· Yes Please specify  __ __ __ __ __ __ __ __ __

· Yes, but VSN is unknown
· No, the student has never been issued a VSN

	Is the student an Integration Student? 
	· NO                      
	· YES
	Disability ID

	Is this student a Full Time student
	· YES

· NO      How many days per week?


	SECTION 6: Restriction

	Does this student have an access restriction
	· NO – Move to section 7

· YES – Please complete the following questions and present a current copy of the document to the school)

	Access Type     (  Parenting Order      (  Parenting Plan     ( Intervention Order       (  Protection Order
(  Informal Carer Stat Dec      (  DHHS Authorisation     ( Witness Protection Program Order    (  Other

	Describe any Access Restriction:   

	Is there any Activity Alert for the student?     (  Yes     (  No

If yes, then describe the Activity Restriction:

	OFFICE USE ONLY

Current custody document received and placed on student file?       (  Yes     (  No


	SECTION 7: Medical Details – tick to identify medical conditions for student

	· Asthma        
	If YES please complete an Asthma Management Plan

	· Major Illness
	If YES please complete an Medical Condition Management Plan

	· Allergies        
	If YES please complete an Medical Condition Management Plan 

	· Allergies to medication
	If YES please complete an Medical Condition Management Plan

	· Anaphylaxis
	If YES please complete an Anaphylaxis Management Plan

	· Disability
	Details:                                

	· Hearing impairment
	Details:

	· Speech        
	Details:

	· Vision        
	Details:

	· Mobility        
	Details:

	· Other       
	Details:

	Immunisation:  An immunization certificate must be presented with this enrolment form


	Immunisation Certificate Presented   
	· YES
	· NO

	Immunisation Status
	· Complete
	· Partial 
	· Not immunised


	SECTION 7a: Head Lice Consent

	I have read the head lice information provide and hereby give my content for my child to participate in the school’s head lice inspection program.

Signature of parent/guardian __________________________



	SECTION 8: Student Photographs and Names

	Our school communicates and acknowledges students’ achievements and curriculum activities both within the school and the wider community (e.g. web page, newspaper articles, community newsletters). Some parents/carers prefer this not to occur and the school endeavours to comply with such requests.

	I give permission for my child’s work and/or photo with first name to appear in the public domain (e.g. newsletter, web page, newspaper articles, and community newsletters).
	· YES

· NO

	I give permission for my child to electronically send and store their work for educational purposes according to our Acceptable Use of Technology Policy.
	· YES

· NO


	SECTION 9: Privacy Notice

	I have read the privacy notice and understand it.  I consent to have the information dealt with in the manner described.

Signature of parent/guardian __________________________




	SECTION 10: Code of Conduct

	We ask parents to support our ‘Right to Learn’ policy as agreed by School Council.  It would be appreciated if you could read the attached policy and sign the following to indicate your support.  If you wish to discuss the policy with the Principal, please feel free to make an appointment.                                                                        

I have read and agree to support the ‘3Rs’ policy of Meeniyan Primary School.

Signature of parent/guardian __________________________




	SECTION 11: Consent Form – Medical Consent

	In the event of illness or injury to my child whilst at school, on excursion, or travelling to or from school;  I authorise the Principal or teacher-in-charge of my child, where the Principal or teacher-in-charge is unable to contact me, or it is otherwise impracticable to contact me to:

· Consent to my child receiving such medical or surgical attention as may be deemed necessary by a medical practitioner.

· Administer such first aid as the Principal or staff member may judge to be reasonably necessary.

· Consent to my child receiving medical assessment or inspection by an authorized medical practitioner or registered nurse in relation to infectious diseases as detailed in Schedule 6 (Health Diseases) 2001
· Request an ambulance, the cost of which will be the responsibility of the parent/guardian

Signature of Parent/Guardian _____________________________________________  Date _________

(Primary Family)

Signature of Parent/Guardian _____________________________________________  Date _________

(Primary Family)

Thank you for taking the time to complete this Student Information Form. The details are confidential but are required to enable staff to properly enrol your child at our school.



SECTION 11: Consent Form – Local Excursion and Travel Consent

Student’s Name: __________________________________________  


“I grant permission for my child/children to participate in excursions within the local township and travel, on foot or by bus, in the immediate area of Meeniyan, Dumbalk and Stony Creek as required.”

NB: for excursions outside our local area a permission form relating to the specific activity/day will be sent home.

“I authorise the teacher in charge of the excursion to consent, where it is impracticable to communicate with me, to the child/children receiving such medical or surgical treatment as may be deemed necessary, including requesting an Ambulance, the cost of which will be my responsibility.”

Signed:_________________________________(Parent/Guardian)
     Date ______________
SECTION 11: Consent Form – Nation School Chaplaincy Program Consent
Meeniyan Primary School participates in the National Chaplaincy Program (NSCP).  The program will support and strengthen existing student wellbeing programs and introduce a number of new projects that operate under the ELEVATE framework of:

* Connecting with young people and school communities

* Building up positive values and resilience in young people

* Empowering young people to transform their school and community

The Chaplain will work in classes and with groups of students on various projects within and beyond the school to develop skills and understandings in Civics and Citizenship, Interpersonal, Personal Learning, Resilience and Leadership. The program will strengthen and extend current programs and intentions.

The program is funded by the Federal Government and administered by the State government. The program operates under the governance of the school including the administration of the program. Any questions, queries or concerns now or in the future, can be directed to the Principal.

The program operates on a voluntary basis so parents are required to provide consent for their child/ren to participate in the program and projects.  Please note ongoing, individual or spiritual work will require a separate consent form if the need arises.
Parents are asked to consider the program and sign the consent form below. 

(   I consent to my child participating in the Meeniyan PS School Chaplaincy program
(   I do not consent to my child participating in the Meeniyan PS School Chaplaincy program 

Student’s Name:








Signed:




Parent/Guardian
Date:





Occupation Group Codes

The codes outlined below are to be used when providing family occupation details for enrolled students. This information is used for determining funding allocations to schools – Group D attracts the most funding for our school, while Group A attracts minimal funding. Please enter the letter of the appropriate group from the attached list for each parent/guardian.   If the person is not currently in paid work but has had a job in the last 12 months, or has retired in the last 12 months, please use their last occupation to select from the attached occupation group list. If the person has not been in paid work for the last 12 months, enter ‘N’.)  People in part time employment should match the occupation group codes to the work they do for the greatest part of the week.
Group D
Machine operators, hospitality staff, assistants, labourers and related workers
Drivers, mobile plant, production / processing machinery and other machinery operators

Hospitality staff (hotel service supervisor, receptionist, waiter, bar attendant, kitchen hand, porter, housekeeper)

Office assistants, sales assistants and other assistants:

· Office (typist, word processing / data entry / business machine operator, receptionist, office assistant)

· Sales (sales assistant, motor vehicle / caravan / parts salesperson, checkout operator, cashier, bus / train conductor, ticket seller, service station attendant, car rental desk staff, street vendor, telemarketer, shelf stacker)

· Assistant / aide (trades’ assistant, school / teacher's aide, dental assistant, veterinary nurse, nursing assistant, museum / gallery attendant, usher, home helper, salon assistant, animal attendant)

Labourers and related workers

· Defence Forces - ranks below senior NCO not included above

· Agriculture, horticulture, forestry, fishing, mining worker (farm overseer, shearer, wool / hide classer, farm hand, horse trainer, nurseryman, greenkeeper, gardener, tree surgeon, forestry/ logging worker, miner, seafarer / fishing hand)

Other worker (labourer, factory hand, storeman, guard, cleaner, caretaker, laundry worker, trolley collector, car park attendant, crossing supervisor.

Group C
Tradesmen/women, clerks and skilled office, sales and service staff
Tradesmen/women generally have completed a 4 year Trade Certificate, usually by apprenticeship. All tradesmen/women are included in this group

Clerks (bookkeeper, bank / PO clerk, statistical / actuarial clerk, accounting / claims / audit clerk, payroll clerk, recording / registry / filing clerk, betting clerk, stores / inventory clerk, purchasing / order clerk, freight / transport / shipping clerk, bond clerk, customs agent, customer services clerk, admissions clerk)

Skilled office, sales and service staff:

· Office (secretary, personal assistant, desktop publishing operator, switchboard operator)

· Sales (company sales representative, auctioneer, insurance agent/assessor/loss adjuster, market researcher)

· Service (aged / disabled / refuge / child care worker, nanny, meter reader, parking inspector, postal worker, courier, travel agent, tour guide, flight attendant, fitness instructor, casino dealer/supervisor)

Group B:
Other business managers, arts/media/sportspersons and associate professionals
Owner / Manager of farm, construction, import/export, wholesale, manufacturing, transport, real estate business

Specialist Manager (finance / engineering / production / personnel / industrial relations / sales / marketing)

Financial Services Manager (bank branch manager, finance / investment / insurance broker, credit / loans officer)

Retail sales / Services manager (shop, petrol station, restaurant, club, hotel/motel, cinema, theatre, agency)

Arts / Media / Sports (musician, actor, dancer, painter, potter, sculptor, journalist, author, media presenter, photographer, designer, illustrator, proof reader, sportsman/woman, coach, trainer, sports official)

Associate Professionals - generally have diploma / technical qualifications and support managers and professionals:

· Health, Education, Law, Social Welfare, Engineering, Science, Computing technician / associate professional

· Business / administration (recruitment / employment / industrial relations / training officer, marketing / advertising specialist, market research analyst, technical sales representative, retail buyer, office / project manager)

· Defence Forces senior Non-Commissioned Officer

Group A:  Senior management in large business organisation, government administration and defence, and qualified professionals

Senior Executive / Manager / Department Head in industry, commerce, media or other large organisation

Public Service Manager (Section head or above), regional director, health / education / police /                                      fire services administrator

Other administrator (school principal, faculty head / dean, library / museum / gallery director, research facility director)

Defence Forces Commissioned Officer

Professionals - generally have degree or higher qualifications and experience in applying this knowledge to design, develop or operate complex systems; identify, treat and advise on problems; and teach others:

· Health, Education, Law, Social Welfare, Engineering, Science, Computing professional

· Business (management consultant, business analyst, accountant, auditor, policy analyst, actuary, valuer)

· Air/sea transport (aircraft / ship’s captain / officer / pilot, flight officer, flying instructor, air traffic 
· controller)
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PRIMARY SCHOOL PRIVACY NOTICE

Information About The Enrolment Form.

Please Read This Notice Before Completing The Enrolment Form.

This confidential enrolment form asks for personal information about your child as well as family members and others that provide care for your child. The main purpose for collecting this information is so that Meeniyan Primary School can register your child and allocate staff and resources to provide for their educational and support needs. All staff at Meeniyan Primary School and the Department of Education & Training are required by law to protect the information provided by this enrolment form.

Health information is asked for so that staff at Meeniyan Primary School can properly care for your child. This includes information about any medical condition or disability your child may have, medication your child may rely on while at school, any known allergies and contact details of your child’s doctor. Meeniyan Primary School depends on you to provide all relevant health information because withholding some health information may put your child’s health at risk.

Meeniyan Primary School requires information about all parents, guardians or carers so that we can take account of family arrangements.  Family Court Orders setting out any access restrictions and parenting plans should be made available to Meeniyan Primary School. Please tell us as soon as possible about any changes to these arrangements. Please do not hesitate to contact the Principal if you would like to discuss, in strict confidence, any matters relating to family arrangements.

Emergency Contacts

These are people that Meeniyan Primary School may need to contact in an emergency. Please ensure that the people named are aware that they have been nominated as emergency contacts and agree to their details being provided to Meeniyan Primary School.

Student Background Information

This includes information about a person’s country of birth, aboriginality, language spoken at home and parent occupation.  This information is collected so that Meeniyan Primary School receives appropriate resource allocations for their students.  It is also used by the Department to plan for future educational needs in Victoria. Some information is sent to Commonwealth government agencies for monitoring, planning and resource allocation. All of this information is kept strictly confidential and the Department will not otherwise disclose the information to others without your consent or as required by law.

Religious Affiliation

The Department of Education & Training allows the provision of appropriate SRI classes. If Meeniyan Primary School are able to offer these classes you will be required to complete the appropriate consent form.
Immunisation status 

This assists Meeniyan Primary School in managing health risks for children. This information may also be passed to the Department of Human Services to assess immunisation rates in Victoria. Information sent to the Department of Human Services is aggregate data so no individual is identified.

Visa status

This information is required to enable Meeniyan Primary School to process your child’s enrolment.

UPDATING YOUR CHILD’S RECORDS

Please let Meeniyan Primary School know if any information needs to be changed by sending updated information to the school office. During your child’s time with Meeniyan Primary School we will also send you copies of enrolment information held by us.  Please use this opportunity to let us know of any changes.

ACCESS TO YOUR CHILD’S RECORD HELD BY SCHOOL

In most circumstances you can access your child’s records. Please contact the Principal to arrange this. 

Sometimes access to certain information, such as information provided by someone else, may require a Freedom of Information request. We will advise you if this is required and tell you how you can do this.

If you have any concerns about the confidentiality of this information please contact the Principal.  The Department can also provide you with more detailed information about privacy policies that govern the collection and use of information requested on this form. Please call the Department’s Privacy Manager on (03) 9637 3601 if you would like this information. 
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	3Rs
RIGHTS, RESPONSIBILITIES   AND RELATIONSHIPS


RATIONALE
A school culture should provide an effective learning environment in which:
· VRQA Child Safe standards are adhered to and reflected in our documents and actions of the whole school community
· students have the right to learn, feel safe, respected, and be happy. 

· staff have the right to perform their various roles in an environment of respect without disruption from others.

· parents contribute and develop partnerships with their children and staff 

· school staff, parents and students actively maintain a role in developing and maintaining the culture.  

AIMS
· To ensure all students learn and play in school environments that ensure their safety and wellbeing.

· To uphold the rights of all school community members to have optimal teaching and learning experiences and interpersonal experiences.

· To develop in each student a sense of responsibility, self-discipline and independence which results in the individual becoming accountable for his/her actions and success. 

· To promote an attitude of respect for and acceptance of others; and to enhance in each individual a willingness and ability to interact and cooperate with others in a positive way.

· To build a school environment based on positive behaviour, mutual respect and cooperation.

· To manage poor behaviour in a positive, supportive and professional manner

· To build, maintain and repair relationships. 

IMPLEMENTATION
· Develop and action VRQA Child Safe standards and ensure they are incorporated in relevant policies, procedures, actions and behaviours. 

· Use the Respectful Relationships Framework to audit, address , adjust and add school practices to improve mental health and wellbeing. 

·  Social skills including anti-bullying practices will be incorporated into the school’s curriculum

· The Ready, Set, Achieve unit will be used to explicitly establish:

· The School’s values (Diversity, Resilience, Integrity, Voice & Expectation)

· Rights, Responsibilities and Relationships

· Responsible technology usage through a sequential and comprehensive eSmart curriculum 
· Expectations (rules)

· A classroom culture where each individual is valued

· Productive work practices including collaboration, independent work and a healthy work ethic

· At Meeniyan Primary School, our culture of rights, responsibilities and relationships is supported by a 3-step approach to attend to unacceptable behaviour. It  aims to:

· prevent misbehaviour and to avoid escalation of unacceptable behaviour 

· respond and not react

· stay calm

· minimise disruption to teaching and learning and to return everyone to the task quickly

· maintain / rebuild relationships and repair the harm

Step 1:  Developing a positive, pro social culture(Appendix 1)

Step 2: Managing behaviour that impinges on others’ rights
(Appendix 2)

Step 3: Managing ongoing, serious and/or dangerous and/or repeat behaviour that breaches one or more rights (Appendix 3)

· Corporal punishment will not be used to discipline students ( as per VRQA requirements)
· Restraint and protective physical interventions are only used in accordance to current Department of Education and Training’s policies, procedures and guidelines

· Provide opportunities for students, parents and staff to interact to develop open, positive and supportive relationships.
· The school will maintain accurate recording of misbehaviour and consequences

· The 3Rs policy will be published on the school website and available in hard copy upon request.
	
	HEAD LICE


RATIONALE

While parents/guardians have primary responsibility for the detection and treatment of head lice, schools also have a role in the management of head lice outbreaks and in providing support for parents/guardians and students.  We acknowledge that most schools will have some students with head lice at any given time.

AIM

· To minimize the spread of head lice among students

IMPLEMENTATION

· Foster open and confidential dialogue with parents to encourage the reporting of lice detection and treatment
· To distribute up-to-date information on the detection, treatment and control of head lice to parents/guardians and staff at the beginning of every year and more frequently if required (available from website <http://www.dhs.vic.gov.au/phd/headlice>)
· The nomination of a head lice resource/support person (parent/guardian or staff member) who parents/guardians can contact through the school.
· Train staff to conduct head lice inspections of individuals on demand or as a whole school.
· Employ a staged approach 
1. Notify parents in affected class (text or note)
2. Notify all parents through newsletter


3. Access Shire or Primary School Nurse support
· A requirement that parents/carers refrain from sending their children to school with untreated head lice. It should be noted that students may be treated one evening and return to school the next day and that the presence of eggs in the hair is not cause for exclusion. Parents/guardians need to be aware that one treatment is not sufficient to manage the problem. If a student re-attends school with live lice the school may again exclude the student until the live insects have been removed.
· Clear protocols for any inspection program that the school wishes to implement, including a pro forma for obtaining written parental permission for all inspections including those by local government personnel.
· A commitment to help reduce stigma and maintain confidentiality following head lice inspections.
	
	STUDENT DRESS & APPEARANCE


RATIONALE

All school councils have the authority to create and implement dress codes for their children.  This policy reflects the expectations Meeniyan Primary School Council holds regarding student dress and appearance. It incorporates guidelines pertaining to the school uniform and student individual appearance.

A sensible and neat appearance reflects a caring attitude and pride in one’s self and the school.  By reinforcing the importance of sensible dress at primary school, parents are preparing their child for the dress requirements of post primary schooling, as well as developing sound personal habits within their children for later life.

Meeniyan Primary School Council encourages the promotion of individuality within its students.  To extend the scope for individuality in regard to appearance that is provided by the guidelines set out below, the school will regularly conduct special days and activities during which the students will be encouraged to dress and adorn themselves in a more individual manner.

AIMS

· To ensure all students are appropriately dressed and adorned to allow students to participate safely in all aspects of schooling.
· To develop and maintain a strong sense of identity and pride with the school through the children wearing the approved school uniform.
· To provide easy identification of students and to enhance each child’s sense of security - particularly when the children are on excursions.
· To promote equality and reduce the potential for children to feel peer pressure to wear fashion items at school.
GUIDELINES

1.
School Uniform
· Wearing of the school uniform is compulsory.

· The school uniform consists of the following:

Standard Uniform 

Polo shirt Jade 


    Long sleeve polo   Jade
Skivvy Jade, Navy or White

    Shorts or culottes  Navy

Windcheater Navy


    Tracksuit pants or long pants (not jeans) Navy
Polar fleece jacket or vest Navy 

    Bomber Jacket (Beleza uniform only) Jade and Navy
Leggings or tights Navy, Jade or white          Grade 6 windcheater/polo/rugby ‘Class of x’ Navy, Jade and/or white
Summer dress or shorts  Navy and white check – school check or standard gingham

Hat - broad brimmed or bucket

   Beanies – MPS beanies navy/whit/jade
Shoes-sensible, strong and safe – no thongs or open sandals
· The wearing of the above-specified hat for all outdoor activities is compulsory from Sept 1st to April 30th in Terms 1 and 4.  Children are permitted to wear beanies on cold days during Terms 2 and 3.

·  The wearing of the school uniform is a pre-condition for every child participating on an out-of-school activity - unless parents are notified of other arrangements.

· To reduce the risk of injury hats cords, hat toggles, chinstraps and drawstrings should be removed from hats

· The wearing of jewellery is to be kept to a minimum.  The only jewellery permitted at school is inexpensive watches and sleepers or studs in the ears - maximum of two per ear.  All jewellery is to be removed during sporting activities which are likely to encounter body contact.  Although the staff will be diligent in regard to the protection of jewellery, each student will be responsible for the security and care of any jewellery brought to school.

· Each year the Year 6 children will have the option of purchasing and wearing tops containing a unique and appropriate design to acknowledge their final year at primary school.

· Contingency procedures are available to assist families having difficulty meeting the policy requirements due to financial reasons.

·  Parents are responsible for placing the student’s name on all items of clothing.
2.
Individual Appearance
· Students are only to have natural hair colours.

· Hair styles should not impede the child’s vision.  As all schools are susceptible to incidences of headlice, to lessen the likelihood of infestation, children with long hair are encouraged to wear it tied back.
· Students are not permitted to wear any makeup.

3.
Exemptions
Parents may seek an exemption from the dress code on the following grounds:

· an aspect of the code offends a religious belief held by the student/parent

· an aspect of the code prevents the student from complying with a requirement of their ethnic or cultural background

· an aspect of the code prevents students with disabilities from being able to attend school or participate in school activities on the same terms as other students

· the student has a particular health condition that requires a departure from an aspect of the code

· the student or the parents can demonstrate particular economic hardship that prevents them from complying with the code.

IMPLEMENTATION

· Parents are responsible for ensuring that the correct uniform is worn.

· The School Council will ensure that government legislation and guidelines are followed when reviewing the Student Dress and Appearance Policy. ( DET guidelines 4.8, Section 40 Equal Opportunity 1995,  Human Rights and Anti Discrimination legislation, Charter of Human Rights and Responsibilities Education and Training Regulations 2007)
· Expectations will be routinely published in the Newsletter 

· School staff will monitor the wearing of the correct uniform.  Where children are noted as being continually out of school uniform, the Principal will discuss the issue with the child and parents

· The Principal may determine the consequences to be imposed on a student for breaching the school dress code. The consequences must be reasonable and comply with the Effective Schools are Engaging Schools-Student Engagement Policy and the school’s Student Engagement and Wellbeing policy

· The school will provide ‘loan’ windcheaters if needed and have a supply of new windcheaters for purchase for new students during the school year
·  An exemption process will be followed if an exemption is requested. Parents are required to state their request in writing - including the reason(s) - to the school council.  The school council will then respond to the request in writing

· At least twice per term special days/activities will be conducted to encourage the students to dress and adorn themselves in a manner outside these guidelines

· The School Council will employ a consultative process when significant changes to the policy are sought.

BASIS OF DISCRETION

Where this policy does not provide sufficient guidelines concerning a particular issue in regard to student dress and appearance, the principal will use his discretion - based on the goals of this policy and legislative requirements - to implement appropriate action, if deemed necessary.

EVALUATION

· This policy will be reviewed annually.
      HOME LEARNING
PREAMBLE

Homework is an area of schooling that connects to and occurs in a student’s home life and requires a partnership between the student, parents/carers and teachers to ensure homework is a positive experience for all parties. This partnership is underpinned by the roles of the student, parent/carer and teacher.

RATIONALE
Homework benefits students by complementing classroom learning, fostering good study habits and providing an opportunity for students to be responsible for their own learning. Homework is a means to develop and assess a student’s capabilities in the Personal Learning domain of the Victorian Curriculum.
AIMS
· To support and extend classroom learning.

· To develop positive and routine study habits.

· To develop a responsibility for self-learning.

· To provide opportunities for parents to support children in their learning.

IMPLEMENTATION

· The school’s homework policy will be distributed to parents at the commencement of each school year.

· The partnership between parents/carers. teachers and students is as follows:
	Student
	Teacher
	Parent / carers

	· Record and/or read the homework tasks when distributed

· Take homework resources  home
	· Provide an outline or framework of required homework
	· Be aware of any homework tasks

	· Organise a schedule for homework completion
	· Set time frames for homework with consideration for other possible time demands 
	· Provide guidance and organisational support for students when needed

· Be aware of homework time frames 

	· Seek assistance early 
	· Provide support when needed (clarity, instruction, guidance…)
	· Provide support when needed

	· Record homework sessions and completion
	
	

	· Be responsible for returning homework in the time frame outlined by the teacher.


	· Monitor and report on homework completion, not enforce.

· Acknowledge completion as  appropriate
	· Be aware of homework completion


· We promote a Growth Mindset and encourage all students to read each night and practice other areas of school learning on a regular basis according to what fits for their family.  Obviously the more you practice, the better you get.

· All students will be expected to record books they have read as part of the given homework.

· Classroom teachers will set homework that consolidates and extends class learning and/or develops a responsibility for each child. 

· Each set task will be purposeful, meaningful and relevant to the current or future classroom curriculum.

· Homework, in various formats will be given from Prep to Year 6.

· Homework set for Year 5/6 students may include an optional component whereby students can choose to extend themselves and develop independence.
· Teachers will monitor completion of homework, with feedback provided to students and/or parents.

· Students may be asked to complete unfinished work that was not completed in the allocated time due to poor work habits. 

· Consideration to availability of resources will be made when setting homework tasks.

· Class teachers will outline homework expectations and homework models on their classroom newsletter or when homework changes.

Prep – Year 2 Homework Expectations

Homework will consist mainly of: 

· Reading activities for students that may include:- Children reading to parents, parents reading to children and children and parents reading together.

· Recording of reading material.

· Simple consolidating exercises e.g. basic number facts, sight words, spelling words

· Inquiry questions to support current or future learning

Year 3 – Year 6 Homework Expectations

Homework will consist mainly of: 

· Reading activities for students which could include children reading to parents, parents reading to children and children and parents reading together.

· Recording of reading material.

· Regular practice of literacy skills such as reading and spelling.

· Consolidating exercises for mathematics such as basic number facts.

· Previewing for future learning. ( e.g. gathering knowledge)

· Tasks such as continuation or completion of classroom work, projects and assignments.

EVALUATION

· This policy will be reviewed as part of the school’s three-year review cycle. 

                    DIGITAL LeARNING 
                       (Internet, social media and digital devices)
Purpose

To ensure that all students and members of our school community understand:

(a) our commitment to providing students with the opportunity to benefit from digital technologies to support and enhance learning and development at school 

(b) expected student behaviour when using digital technologies including the internet, social media, and digital devices (including computers, laptops, tablets)

(c) the school’s commitment to promoting safe, responsible and discerning use of digital technologies, and educating students on appropriate responses to any dangers or threats to wellbeing that they may encounter when using the internet and digital technologies

(d) our school’s policies and procedures for responding to inappropriate student behaviour on digital technologies and the internet

(e) the various Department policies on digital learning, including social media, that our school follows and implements

Scope

This policy refers mainly to students, however it applies to all students and staff at Meeniyan Primary School.  

Staff use of technology is also governed by the following Department policies:

· Acceptable Use Policy for ICT Resources 

· Cybersafety and Responsible Use of Digital Technologies
· Digital Learning in Schools and 

· Social Media Use to Support Student Learning.

Staff also follow our school’s Acceptable Use of Technology Policy.  Staff, volunteers and school councillors also need to adhere to codes of conduct relevant to their respective roles. These codes include:

· Meeniyan Primary School’s Child safety Code of Conduct 

· The Victorian Teaching Profession Code of Conduct (teaching staff)

· Code of Conduct for Victorian Sector Employees (staff) 

· Code of Conduct for Directors of Victorian Public Entities (school councillors)

Definitions

For the purpose of this policy, “digital technologies” are defined as digital devices, tools, applications and systems that students and teachers use for learning and teaching; this includes Department-provided software and locally sourced devices, tools and systems. 

Policy

Vision for digital learning at our school
The use of digital technologies is a mandated component of the Victorian Curriculum F-10.

Safe and appropriate use of digital technologies, including the internet, apps, computers and tablets, can provide students with rich opportunities to support learning and development in a range of ways. 

Through increased access to digital technologies, students can benefit from learning that is interactive, collaborative, personalised, engaging and transformative. Digital technologies enable our students to interact with and create high quality content, resources and tools. It also enables personalised learning tailored to students’ particular needs and interests and transforms assessment, reporting and feedback, driving new forms of collaboration and communication.

Meeniyan Primary School believes that the use of digital technologies at school allows the development of valuable skills and knowledge and prepares students to thrive in our globalised and inter-connected world. Our school’s vision is to empower students to use digital technologies safely and appropriately to reach their personal best and fully equip them to contribute positively to society as happy, healthy young adults. 

Safe and appropriate use of digital technologies
Digital technologies, if not used appropriately, may present risks to users’ safety or wellbeing. At Example School, we are committed to educating all students to use digital technologies in ways that respect the dignity of ourselves and others and promote full flourishing for all, equipping students with the skills and knowledge to navigate the digital world. 
At Meeniyan Primary School, we:

· use online sites and digital tools that support students’ learning, and focus our use of digital technologies on being learning-centred

· use digital technologies in the classroom for specific purpose with targeted educational or developmental aims

· supervise and support students using digital technologies for their schoolwork

· effectively and responsively address any issues or incidents that have the potential to impact on the wellbeing of our students

· have programs in place to educate our students to be safe, responsible and discerning users of digital technologies

· educate our students about digital issues such as privacy, intellectual property and copyright, and the importance of maintaining their own privacy and security online

· actively educate and remind students of our Student Engagement policy that outlines our School’s values and expected student behaviour, including online behaviours

· have an Acceptable Use Agreement outlining the expectations of students when using digital technologies for their schoolwork

· use clear protocols and procedures to protect students working in online spaces, which includes reviewing the safety and appropriateness of online tools and communities and removing offensive content at the earliest opportunity

· educate our students on appropriate responses to any dangers or threats to wellbeing that they may encounter when using the internet and other digital technologies

· provide a filtered internet service at school to block access to inappropriate content

· refer suspected illegal online acts to the relevant law enforcement authority for investigation

Distribution of school owned devices to students and personal student use of digital technologies at school will only be permitted where students and their parents/carers have completed a signed Acceptable Use Agreement.

It is the responsibility of all students to protect their own password and not divulge it to another person. If a student or staff member knows or suspects an account has been used by another person, the account holder must notify their classroom teacher immediately.

All messages created, sent or retrieved on the school’s network are the property of the school. The school reserves the right to access and monitor all messages and files on the computer system, as necessary and appropriate. Communications including text and images may be required to be disclosed to law enforcement and other third parties without the consent of the sender.

Social media use 
Our school follows the Department’s policy on Social Media Use to Support Learning to ensure social media is used safely and appropriately in student learning and to ensure appropriate parent notification occurs or, where required, consent is sought. Where the student activity is visible to the public, it requires consent.
In accordance with the Department’s policy on social media, staff will not ‘friend’ or ‘follow’ a student on a personal social media account, or accept a ‘friend’ request from a student using a personal social media account unless it is objectively appropriate, for example where the student is also a family member of the staff. 

If a staff member of our school becomes aware that a student at the school is ‘following’ them on a personal social media account, Department policy requires the staff member to ask the student to ‘unfollow’ them, and to notify the school and/or parent or carer if the student does not do so.
Student behavioural expectations 
When using digital technologies, students are expected to behave in a way that is consistent with Meeniyan Primary School’s Statement of Values, Student Wellbeing and Engagement policy, and Bullying Prevention policy.

When a student acts in breach of the behaviour standards of our school community (including cyberbullying, using digital technologies to harass, threaten or intimidate, or viewing/posting/sharing of inappropriate or unlawful content), Meeniyan Primary School will institute a staged response, consistent with our student engagement and behaviour policies.   
Breaches of this policy by students can result in a number of consequences which will depend on the severity of the breach and the context of the situation.  This includes:

· removal of network access privileges

· removal of email privileges

· removal of internet access privileges

· removal of printing privileges

· other consequences as outlined in the school’s Student Wellbeing and Engagement and Bullying Prevention policies.

COMMUNICATION

This policy is available publicly on our school’s website and can be made available in hard copy from school administration upon request
POLICY REVIEW 

This policy will be reviewed as part of the school’s two year review cycle.
